Material for e-course: How to Design 25 Professional PowerPoint Slides

Steps to create Circular Process Diagram
1. Create a new slide with ‘Title only’ layout
2. Enter the title text
3. Go to Insert -> SmartArt -> Cycle -> Block Cycle graphic
4. Enter the relevant text for each of the steps by either clicking on the rounded rectangle shape or clicking on the bullet points in the text pane
5. Hold the ‘Shift’ button and select all the rounded rectangles together
6. Go to ‘Format’ -> Change shape -> Oval. This changes the shape to ellipse
7. To change all the ellipses to proper circles we need to match the height and width of the shapes. Select the ellipse shapes and go to ‘Format’ tab. On the top right corner of the ribbon you will find the ‘Size’ group. Change the value for the ‘Height’ of the shape to match the ‘Width’
8. Select all the circles while holding the ‘Shift’ button. Go to the ‘Design’ tab and click on ‘Change Colors’. Choose one of the color presets to match your requirements. Increase the font size of the text inside the circles
9. Select each of the arrows connecting the circles, go to ‘Shape outline’ option and change the weight to 3 pts. This also changes the default color of the arrows to black (which suits our purpose). This completes our diagram
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